Procedures 32: Making DVD Archival copies

S707 fAB
There must be a minimum of 3 copies (or sets if more than one DVD is needed)

· One for storage in MZ

· One for storage in Los Angeles

· One for the unit #1

On the DVD there must be:

· The clean unit data from Socrates

· The unit’s d, u and p folders in LoRes and TN from the appropriate V book

· The U Photos of the unit, also in VD format

· The pertinent a, b, c, d and e files from the appropriate W book

· The Y01 folder

If there is room on the DVD it is a good idea to include:

· The unit’s data from the dirty tree on Hubble, appropriately labeled on DVD

· The TIFF files from the appropriate folders in the V Book

The title of the DVD should be in the format: season unit date #of##

eg. MZ21 A20 O825 1of3

The copyright notice in the Socrates MZ root dir must be included on all DVDs of all sets

The compilation file of the DVDs should be saved in the extra-canonical directory of the book (D:\MZ\A\A20\extra-canonical)

